JenapramenT oO6pa3oBaHus AIMUHUACTpaluy ropoga TroMeHH
MyHuUIITIATEHOE aBTOHOMHOE 001me06pa3zoBaTensHOe YUpekIeHIe
cpennss obmeobpazoBaTensHas mkoiaa Ne 25 ropoga Tromenu
(MAQOY COLII Ne 25 r. TroMeHH)

[TPUKA3

13.10.2023 No 247-011

06 ytBepkaeHun [TonoxkeHus 0 AEMTOBBIX
nojapkax M 3HaKax JeJI0BOrO
rocrenpurmMcTBa B MAOY COILLL Ne 25 1.
TromeHH

B cootsercrBuu ¢ I'paxnanckuM xkogekcoM Poccutickoit @enepanun, OenepaibHEIM
3akoHOM oT 25.12.2008 Ne 273-®3 «O mnpoTUBOACHCTBHH KOPPYNLHUU», 3aKOHOM
Tromencko#t obnactu ot 25.02.2009 Ne 6 «O npoTHBOJIeHCTBUN KOPPYNIUU B TrOMeHCKOH
obmactry, MeToau4eckuMy peKOMEHIALMSIMH 110 pa3paboTKe U MPHHATHIO OpraHU3alUsIMU
Mep IO NPeIyNpeKACHUIO U IPOTUBOACHCTBHIO KOPPYyNIKH, MepaMu 110 IIPeLypeKIEHAIO
KOppYILMY B OpraHU3allusX, pa3paboTaHHBIMM MUHHMCTEPCTBOM TpyLa M COLMAIBHOH
samuThEl Poccuiickoit Oenepanun, AHTHKOPpyHIHoHHO#M monutukod MAQOY COLLL Ne 25 1.
TroMeHH, IpUKa3kIBAIO:

1. YrBepnuts [TonoxkeHue 0 IETOBBIX MOJJapKax | 3HAKaX JAETOBOTO TOCTENPHIMCTBA
B MAOY COIII Ne 25 r. Tromenu (IpuitokeHHe).

2. OmnpenenuTs cnenMaiucTa no kKazapam 3yeBy E.B. OTBETCTBEHHBIM 3a IIpHEM,
nepeaavy, pErUCTpalvio JOKYMEHTOB U JEJOBBIX TIOJIapKOB, 3HAKOB JIENIOBOTO
rocrenpuumMcTa B MAOY COLLL Ne 25 r. TroMenu.

3. Cexperapro yuebuo#i uwactu KysneueBckux H.B. B Tewenme 10 pmel co mus
M3AaHUS HACTOAIIEr0 IPHKAa3a O3HAKOMHUTEH ¢ HACTOAIIUM IIpHuKa3oM pabdorHukoB MAOY
COIII Ne 25 r. TroMeHH IO IOMIHCE.

4. KOHTpOIE 33 UCTIOJIHEHUEM HACTOSIIEr0 MPHUKAa3a OCTABRIISIO 33 COOOH.

/
f Hy6onoc C.M.

Jupekrop ‘%%X [H
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npukazor MAON-COHI Ne 25 r. Tromenn
or % oo/ 247-O10

Tlonoxxenne
0 JENOBEIX ITOAapKax U 3HaKaX Je0BOro roCTENPUUMCTBA
B MAQY COIII Ne 25 r. Tromenu

1. O6mye monoKeHns

1.1. Hacrosmee ITomoxenue pazpaborano B neisix peaauszanud B MAOY COII Ne
25 r. Tromenu (nanee — Yupexaenue, paboTomarens) aHTUKOPPYTILHOHHBIX MEPOTIPHUATHHA B
coOTBeTCTBUH ¢ I parkmaHckuM KogekcoM Poccuiickoil @enepannn, OenepaibHEIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mnpoTHUBOICHCTBHM KOppynuuH», 3akoHOM TIOMEHCKOH
obmact ot 25.02.2009 Ne 6 «O mpoTHBOmEHCTBUU KOpPYIIMH B TIOMEHCKOH 00nacTu,
MeToMIeCKUMH PEKOMEHAAIIMAME 110 Pa3pabOTKE M NPHHATHIO OPraHM3aldsSMH MEp M0
NpPEeNyNpexXICHHI0O W IPOTUBOACHCTBMIO KOppymuuH, MepamMu IO TIpeaynpeskIeHI0
KOPPYIIIIMA B OPraHu3alisX, pa3paboTaHHBIMH MHHHCTEPCTBOM Tpyla W COLMAIBHOM
samuTel Poccuiickoit @enepanuu, AHTUKOPPYIIIIMOHHOH HOIUTUKOR YUpEeKIeHAS.

1.2. Hacrosmee [lomoxeHue onpenenser NpaBuia JapeHHs, IPHHITHS OET0BBIX
HOJapKOB, 3HAKOB JEOBOr0 TOCTENPHHMCTBA, OOMEHa AENIOBLIMHU TIOAapKaMH, 3HAKaMH
JIENIOBOTO TOCTEIIPUMAMCTBA.

1.3. J[eticteue Hacrosmiero IlomoskeHHsl pacnpoCTpaHAeTCs Ha BCEX JIHII,
SBIIAFOLIIXCS pabOTHUKAMH YUpPEXKIeHUSI U HAXOLIMXCA ¢ HAM B TPYJOBBIX OTHOIICHUAX,
BHE 3aBUCHMOCTH OT 3aHUMaeMO# JOJDKHOCTH U BBITOIHAEMbIX QyHKIIUH.

1.4. B nensx Hacrosmero [TomoskeHus UCTIONB3YIOTCS CIEAYIOIIME TEPMUHEL:

1) memoBoii momapok — TMpeaMeT 00 ILEHHOCTH, BBINOJa WIH NPEUMYINECTRO,
IepeaBaeMbIe B [TOJIB3Y TPETHUX JIMII WITH [TOTy4aeMble OT TPEThHX JIHI[ Ha O€3B03ME3AHOH
OCHOBE B CBA3M ¢ JO/UKHOCTHBEIM TTOJOKEHHEM WIIM B CBS3H C HCIIOJIHEHHEM CIIyKeOHBIX
(IOJDKHOCTHEIX) 00S3aHHOCTEH, a TAKoKe C IPOTOKONBHEIMU MEPOIPHATHAMH, CIIyXEOHEIMU
KOMaHIMPOBKAMH | APYTUMY 0(QHIIHATBHEIMHE MEPOIIPUATHAMHY, B TOM YHCJIE:

JlapEl, TOBaps!, 060pyIOBaHHE;

YaCTHEIE CKUIKHY, JEHEKHOE BO3HATPAXKISHHUE WK MHBIE (OPMBI KOMIIEHCAIIHH;

HQJIMYHBIC JICHEKHBIE CpEJICTBA, IUIATEXKH, CCYIBl HIH [IEHEKHBIE JKBHBAJCHTEHI
(TToTapoYHEIe CePTUGUKATEL, TOJAPOYHBIE KYITOHEL);

JUCKOHTHBIE KapThl Mara3uHOB;

LIeHHbIE OyMary, akluu, JOIH;

OecIulaTHBIE YCIyTd, (cTpaxoBaHHe, IUTaTa 3a OO0y4eHHe, DPEMOHTHBIC WK
HaJTaJI04HbIe paboTHl U Ip.).

2) 3HaK JIENOBOTO TOCTEIPUUMCTBA - Pa3IMYHBIE IIPEICTABUTEILCKIE MEPOIIPUATHS,
BKJIFOUAs [eJIOBEIC INpuriamenus (moOsie (QOpMBI NPEUIOMNKEHHONO0 HIM II0JIYYEHHOIO
COLMAIBEHO OBITOBOrO OOCIHYXKHBAHMS, YBECENUTENBHEIX MEPONpPHUATHH, IIyTCILIECTBUIA,
IPOKUBAHMA), B TOM YHCJIE JCIOBBIE 3aBTPaKy, 00e/bl, y)KUHEL, pa3BiedcHus (OUIIETE HITH
IPUIJIAIIEHUS Ha CIIOPTUBHEIE WITH KYJIBTYPHO-MacCOBBIE MEPOIIPHATHS U OpP.), PACXO/IBI Ha
JIOpOTry, IPOXKUBAHKE, APYTHe BUIBI IEOBOTO TOCTENPUUMCTBA, 38 KOTOPhIE HX IOIyYaTelb
HE IUTaTUT TOJIHYK CTOMMOCTB;
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3) IPOTOKONBEHOE MEPONPHUATHE - MEPONPHATHE, INPH NPOBEICHMH KOTOPOIo
MPEIyCMOTPEH CIIOKHUBINUICS B Pe3yIbTaTe BEJOMCTBEHHBIX, HAIMOHAIBHBIX, KYIbTYPHBIX
ocofeHHOCTel MOpAAOK (LepeMOHMan) M (MIH) BEAEHHE IPOTOKOJIa — JOKYMEHTa,
(UKCHPYIOIIETO X0/ IPOBEACHUS MEPOTIPHATHS;

4) oduLManbHOE MEPOIPHUATHE - MEpoIpusiTHe, MPOBEIAEHHE KOTOPOTo
HOATBEPXKIEHO (CAHKIIMOHMPOBAHO) COOTBETCTBYIOIIUM DPAcClOpsHKEHUEM, NMPUKA30M HIIH
MHEIM PACIOPAAMTENBHEIM aKTOM (HampuMep, Cly)keOHad KOMaHIMPOBKA, BKIIOYas
BCTPEYH W HWHBIE MEPOIPHATHS B II€PHOI KOMaHIHPOBaHWA, IPOBEJIECHME, COBCLIAHHH,
KOH(EepeHIwif, IPUEMOB  MpEACTaBUTENEH, WIEHOB  OQHIHAJBHBEIX  AC/ICrallui,
IOJKHOCTHBIX ~ JIMI] TOCYJapCTBEHHBIX (MYyHMIWIIAIBHBEIX) OpPraHoB, OpraHu3aiui,
WHOCTPAHHEIX [OCYIapCTB, NPUOBIBAIOINX C OGHUIHAIBHEIM B Pa00UrM BU3UTOM, BCTPEY U
IIEPErOBOPOB).

1.5. Tlpemycmorpennsie HacToAmuM [lomoskeHmeM MEpONPHATHS B OTHOLICHUU
JapeHus, [PHUHATHA JENOBEIX IIOJapkoB, OOMEHa JICJIOBBIMH  IOJapKaMu, He
pacIpoCTpaHAIOTCs Ha:

1) KaHIEIApCKHE TNPHHAISKHOCTH, KOTOpBIE B paMKax TIPOTOKOJIBHBIX
MEpOINpPUATHI, CIyKEOHBIX KOMAHIMPOBOK ¥ JAPYTMX OGMHIHAIBHBEIX MEPOIPHATHH
TIPEOCTABIIEHbl KAXIOMY YYaCTHUKY YKa3aHHEIX MEPONpPHUATHH B IENIX HUCTIONHEHUS MM
CBOHX CITy’KeOHBIX (IOJKHOCTHBIX) 00A3aHHOCTEMH;

2) umBersl (cpe3aHHBIE TIBETHI, LBETHl B TIOPHIKAX, IIBETOYHBIE KOP3HHEL,
HCKYCCTBEHHEIE [BETH U T.I1.);

3) moiapouHble KaJIeHAapH;

4) KoH(}ETH! U KOHAUTEPCKUE U3JIEIIHS;

5) mojapku, B TOM uYMC/Ie ILIEHHBIE, Bpy4acMble (TIONTydaeMble) B KauecTBE
noompenus  (Harpagsl) OT  HMMEHH  YUPEXKICHHWS, HMHOTO  TOCYAapCTBEHHOI'O
(MyHMI[UIIAJIGHOT0) OpraHa, OpraHW3allMd, YTO IOATBEPXKIACTCS COOTBETCTBYHOLIUM
JNOKYMEHTOM.

2. OCHOBHEIE TIPHHITUITEI
o6MeHa JeN0BEIMY IIOAapKaMy ¥ 3HaKaMH JIEIOBOTO FOCTEIPHHMCTBA

2.1. OOMeH [enOBRIMM IOJapKaMH U 3HaKaMH [EI0BOI0 TOCTCNPHIMCTBA
OCYLIECTBJIAETCA Ha CAEMYIOIINX IIPUHIIATIAX:

1) obecnieueHre eIMHOOOPA3HOIO ONPENETIEHHS POIH M MECTa JIEIOBLIX MTOIapKOB,
3HAKOB JET0BOr0 FOCTENIPUUMCTBE, IPEICTABUTEIBCKAX MEPOIIPHATHH B N€IOBOH NPAKTHAKE
Yupexaenus,;

2) ompejeleHHe EIMHBIX Ul BceX pabOTHHKOB YUpexkIeHHA TpeOoBaHHA K
JApeHHI0 W TPHHATHIO JEJNOBBIX IIOJApKoB, K OpraHusallid M yJacTHIO B
[IPEICTaBUTENIECKUX MEPOIIPHATHAX;

3) MHHUMH3MPOBAHHE DPHCKOB, CBS3AHHBIX C BO3MOXKHBIM 3JI0yIOTpeGIeHHEM B
00J1aCTH JapeHwUs JIETOBBIX I0IapKOB ¥ 3HAKOB JEJI0OBOT0 IOCTEIPHUIMCTBA;

4) ocyuIecTBIGHHE XO3IMCTBEHHOM M TPHUHOCALICH JIOXOH  JCATEIBHOCTH
VupeKIOeHHs MCKIIOYUTENBHO Ha OCHOBE HAIISKAIMMX HOPM M IPaBuil  JIENIOBOTO
noBefeHus, 0asupyroIUXcs Ha MPHHUMIAX 3alllMTEl KOHKYPEHIMH, KauecTBa TOBApOB,
paboT U IpeIoCTaBIAeMBIX YCIyT, HEIOMyIeHH KOH(INKTa HHTEPECOB;

5) mnopmepiKkaHWe KyJIBTYpB, B  KOTOpOH  JENOBBIE  MOXapKW, [EJI0BOE
FOCTENPUMAMCTBO, IPEICTABHTEIBCKHE MEPOIPHATHS PACCMATpPHBAIOTCA TOJIBKO  Kak
HHCTPYMEHT AILA
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YCTAHOBJICHHUA W TOONCPKAHHUA JIEJTOBBIX OTHOIIEHHH M KakK TMMpOSBIICHUE O6L[[GH]Z)HHHTOI71
BEAUIMBOCTH B X0J€¢ BECACHHA JEATCIIEHOCTH quexcﬂeﬂpm.

3. TpeboBanus K JapeHHUIO JIENOBEIX TOJAPKOB
3HAKOB JEJIOBOI'0 TOCTEIIPHUMCTBA

3.1. [Mognexanye AapeHUIO OENOBBIE MOJAPKH U 3HAKH JIEI0BOr0 FOCTENPHHMCTBA
JIOJDKHEI OBITH BPYUYCHBI M OKa3aHbI TOJIBKO OT HMEHH YUpEXICHHU.

3.2. Tloyrexarnie JapeHHIO OETOBEIE MO/IAPKU M 3HAKH JEJ0BOI0 I'OCTEIPHUMCTBA
HE JIOJDKHEIL:

1) OBITH JJOPOTOCTOAIIUMHE (CTOHMOCTBIO OoJiee TPEX THICAY pyOieit);

2) co3/aBaTh JUIA TOJyYaTels ETOBOTO MOMapKa 00sS3aTeNbCTBa, CBI3aHHBIE C €ro
JIOJDKHOCTHBIM TIOJIOXKEHHUEM WITH MCIIOJTHEHHEM UM JOJDKHOCTHBIX 00s13aHHOCTEH;

3) mpenctaBnATe cOOOM CKPBITOE BO3HArpaXXIeHHWE 3a YCIyry, HAEHCTBHE HIH
Ge3qelicTBHE, IIOMYCTHTENBCTBO MM IIOKPOBHUTEILCTBO, IIPENOCTABJIEHHE IIPaB HITH
IPUHATHE OTPEICTIEHHBIX PEIIeHUH THO0 MONMBITKY 0Ka3aTh BIMIHUE HA TOIYyUYaTells ¢ HHOU
HE3aKOHHOW MM HEDTUYHOH 11€JBI0;

4) co3naBarh peryTallMOHHEIM PUCK AIA Y UpEexKICHHU,

5) TIPOTHBOpPEYMTEH TPHHIMNAM U TpeOOBaHUAM AHTUKOPPYILMOHHOM ITOIHUTHKH
YupexIeHuss W JPYTHM JIOKAIBHBIM HOPMATHBHBIM aKTaM, OOLICNPHHATEIM HOpPMaMm
MOpaJld ¥ HPaBCTBEHHOCTH;

6) GrITh B (hopME HATMYHEIX W Oe3HATMYHBIX IEHENHBIX CPEICTB, LIEHHBIX OyMmar,
NParoIeHHBIX METa/UIOB, 4 TAloKe NEHEXKHBIX DKBHBAIEHTOB (IIOJapOUHble CEpTHGHKATEHL,
TI0IapOYHEIE KyIIOHBI).

3.3. Jlenoro# MOAapoK HE MOXET MPENOJHOCHTHECS HIA INPUHUMATHECA KaK CTHMYJ
JUTS. BRITIOJTHEHUS KaKoro-mubo meticTBUA MK Oe3eiicTBYA, a TaKkkKe B IIPOLIECCe IPUHATHS
JIENIOBOI'0 PELIEHMS].

3.4. Tlomrexamue JapeHHIO IENOBEIE MTOJAPKUA U 3HAKU JEI0BOr0 IOCTENPHUMCTBA
JO/DKHBI OBITH CBSI3aHBI C MPOBEIEHHUEM IMIPOTOKOIBHEIX H OQUIIHAIBHEIX MEPOIPUATHH C
yuacTHEM TpejcTaBuTeNel YUpeKIeHHs, a TakkKe MOIYyT OBITh IPSIMO CBA3AHBL C
YCTaHOBJIEHHBIMH IIEJIAMH JEATSIIBHOCTH YUpeKIeHUA, ¢ TaMATHBIMHU JaTaMH, I00UIeIMu,
rocyIapCTBEHHBIMH U IIPOdECCHOHAIBHEIMHY [1pa3/(HUKAMH.

3.5. Pacxompl Ha JIeJOBBIE TIOJAPKM W 3HAKWM JEJIOBOTO TIOCTENPHUHAMCTBA
OCYILIECTBIIAIOTCS 33 CUET CPEACTB YUPEXKICHHS OT NPHUHOCALIEH NOXOH NEATEIPHOCTH H
JPYTUX HE 3allPELIEHHEIX 3AKOHOM HCTOUHHKOB.

[{enu qenoBBIX MOAAPKOB U 3HAKOB JIEJI0BOI0 I'OCTEIIPHUMCTBA, UX BUI, CTOUMOCTE U
KOJIMYECTBO B KaKIOM KOHKPETHOM CJIydae yCTaHaBJIMBAETCSA PaCIOpPAJUTEILHEIM aKTOM
PYKOBOIUTEJA YUPEHKIACHHS.

4. TpeboBaHMs K NOITYUYEHHUIO JEJIOBBIX IONAPKOB U
3HAKOB JEI0BOr0 rOCTENPUUMCTBA

4.1. He pomyckaercs moiydeHHe pabOTHUKaMU IIOJAPKOB, 3a MCKIIOUEHHEM
OOBIYHBIX [TOJIAPKOB, CTOMMOCTh KOTOPBIX HE IIPEBEIIAET TPeX THICAY pyOiei.

4.2. PaboTHUKAM PEKOMEHIYeTCsS BO3IEPKUBATHCS OT IIPUHSTHS JIEJNIOBEIX II0JApKOB,
CTOMMOCTE KOTOPEIX HE IIPEBBIAET TpeX THICAY pybiei, Bo n3bexaHue permyTalliOHHOrO
puicka uisi ce0st 1 YupexJeHus, co3aaHus i paGoTHUKA IIOTEHIMAIBHOrO 0043aTeNbCTBa,
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CBA3AHHOIO C €ro JO/UKHOCTHBIM IMOJIOKEHWEeM WM MCIIOJIHEHHEM MM JIOJDKHOCTHBIX
00s3aHHOCTEH.

4.3. Tlonydenue pabOTHHKOM YUpexI€HHsA IEIOBHIX IIOAapPKOB M 3HAKOB [EJIOBOTO
rOCTEIPUMMCTBA ABJISETCS TpaBoM paboTHWKA. PaGOTHHKY HEOOXOOMMO OTKA3aThCs OT
TIONYUCHUST TIOflapKa, 3Haka JeNoBOI0 IOCTEHNPUMMCTBA, KOTOPBIA €My BpydaeTcs
(npemocraBisercs) B ciydae, €CIM, 10 €r0 MHEHHMIO, JaHHBIH [TOJapOK MIIH 3HAK JIe/I0BOTO
rOCTEIIPUUMCTBA MIOBJIEYET KOH(YINKT HHTEPECOB MIIM BO3MOKHOCTH €T0 BOSHUKHOBEHHM.

4.4, PaborHukaM ciaemnyeT u30eraTh MOMyJIeHHs (OTKAa3hIBaThCA OT IIOMYYEHHS)
JIEJIOBBIX TTOJAPKOB OT MOAYMHEHHBIX WM WHBIX paOOTHHUKOB YUpPEXKICHHSA, B OTHOLICHHH
KOTOPLIX paGOTHHK BBIMOMHAET KOHTPOJBHBIE W/HIM PpAaclOpPSIUTENbHEIE (QYHKIMH.
[Moxyuenue pabOTHUKOM Y UpEXKIEHUA JOPOTOCTOAIIEr0 IIOAapKa 0T CBOCrO IIOAYHHEHHOTO
WIM MHOro paboTHWKa YUPEKACHHS, B OTHOIIEHMH KOTOPOrO pPaGOTHHK BBIMOJIHACT
KOHTPOJILHBIE W/WIM paclopsAHTelbHbIe (QYHKIHM, SBAACTCS THIIOBOW CHTyalHei
KOH(QIMKTA MHTEPECOB M TIOMIEKHT 0013aTEILHOMY PAacCMOTPEHHIO KOMHCCHEH IO
yPEryJIMPOBaHUIO KOH(IMKTA HHTEPECOB B YUPEKICHHH B TOPSAIKE, YCTAHOBICHHOM
JIOKAJTBHBIMI HOPMATHBHBIMH aKTaMH Y 9peiKICHHA.

4.5. PaboTHUKH YUpekJe€HUs HE NOJDKHBI NPHHHMATh CaMH WK paspeluaTs wiICHY
CEMBHU HIIH POJICTBEHHHUKY IIPHMHAMATE MOQAPKH, JEHBTH, CCYIBI, NPUTIAIIEHAS WK JIF000e
oco00e OTHOINEHHE WHOrO BHIA CO CTOPOHEI JTIOOOTO JUIla, BOBJICYEHHOTO B JIEIOBBIC
OTHOIIEHMS ¢ YUpexKJCHUEeM, €CTH KOHEUHOW AEeHCTBHH ABIIACTCH IONBITKA MOBIMATE Ha
Kaxoe-JIn60 peleHue.

4.6. IIpu obHapyKeHIH paOOTHUKOM YUpPEKIEHHS MoJapka, OCTABJICHHOTO /IS HEro
Ha ero paboyeM MeECTe, PEKOMEHIYETCs INPUHATH MEpBHl [UIA BO3BpALCHHA MOJapKa
OCTAaBHMBIIEMY €ro JIMIy. B ciiydae HEBOSMOXHOCTH €ro BO3Bpara (HalpUMeEp, B CBA3H C
OTCYTCTBMEM KOHTAKTHBIX JAaHHBIX JIMIA, OCTABHBIIETO ITOAPOK) PAOOTHHK YBEIOMIIAET O
TIOJIYUEHHH ToJapKa paboTOmaTess M ClaeT €ro B CPOKM M IOPAIKE, YCTaHOBJICHHEIE
myHKTOM 4.8 u pa3znenom 5 Hactosuero IomosxkeHus.

4.7. HacToiuMBbIE HEOJTHOKPATHBIE NIPEUIOKEHNS IPUHATE MOJAPOK, UCXOAAIINE OT
3aMHTEPECOBAHHOIO JIMIA B KCIIOIB30BAHMH OKHOCTHOTO TIOJIOXKEHHA pabOTHHKA,
pacIieHHUBaeTCA KaK CKJIOHEHHE K COBEPIICHMIO KOPPYNIIHOHHOTO MPaBOHAPYIICHUS, O YeM
pabOTHHK MODKEH YBENOMHUTh paboTojaTens B IOPALKE M CPOKH, YCTaHOBJICHHEIC
JIOK&JIbHBEIM HOPMATHBHEIM aKToM YupexaeHus - [lopsakoM yBegoMiIeHHs paboTomaTelist o
Clly4asX CKIOHEHHS pabOTHHMKA K COBEPLICHHIO KOPPYNIIMOHHBIX IPaBOHAPYLIICHUN HIIH O
cTaBlIeil M3BECTHOM pabOTHUKY WH(QOPMALMM O CIIydasgxX COBEPIICHHS KOPPYMIIMOHHBIX
[IpaBOHAPYIIECHUH.

4.8. [Ipu mosy4eHrH IeI0BOT0 Mmoaapka paboTHUK YupexIeHus 0043aH:

1) yBeZIOMUTB O IIOJy4eHUH JEI0BOr0 NMojapKa paboToJaTelld, B Cilydasx H IOpsAIKe,
YCTaHOBIEHHBIX pasfenoM 5 Hacroamero llomoxeHus, 3a HCKIIOUEHHEM CIIydacB
TIOJIYYESHUA AETOBOTO MOJapKa OT Y UPEKACHNU,;

2) caTh JIETOBOM IMOAAPOK, CTOMMOCTE KOTOPOT'O IOATBEPKAAETCA JOKYMEHTaAMH H
MPEBBIMNAET TPW THICAUH pyOmel JUO0 CTOMMOCTE KOTOPOrO HEHM3BECTHA, B IOPSIKE,
YCTaHOBJIEHHOM paszaesnioM 5 HacToswero [lonoxenus.

49, B crmydae momydeHHs OT HeIEecrocoOHOro JHia JENOoBOrO IoJapKa BHE
3aBHCHMOCTH OT €r0 CTOMMOCTH PalOTHHK yBEIOMIISET 00 STOM €ro poauTenet (3aKOHHBIX
TpencTaBuTeNeil) M MPHHUMAeT Mepsl 110 ero BO3BpaTy B JieHb nomydeHud. IIpu oTkase
pomaTeneli (3aKOHHBIX IPEACTABUTENEH) NPHHATH IONYyYEHHBIH OT HEAEeCIOCOOHOro
o0yd4aronierocsi J1eM0BOH MOMapOoK, pabOTHHUK OCYINECTBIACT [EHCTBUS, YCTAHOBICHHBIE
nmyHkToM 4.8 Hactosmero [TonoxeHus.



4.10. PaGoTHuKaM YUpeKIeHUs 3alpeInaeTcs:

1) mpuHUMATE TIPE/UIOJKEHHsA OT IpaXK[IaH W OpraHusalyil O BPYYEHHH JETOBBIX
H0apKOB, 3HAKOB I€I0BOr0 TOCTENIPUIMCTBA B CIIy4Yasx, KOT/ia TOA00HbIe TeHCTBISI MOTYT
IOBJTMSITH MIIM CO3MaTh BlIeUaTIeHHE 00 WX BIHIHUU Ha IPHHAMAEMbIE Y YPEIKICHHEM H CrO
pabOTHUKAMH PEIICHHUS,

2) mpocuTs, TpeGoBaTh, BEIHY)KIaTh IPaxKiaH M OPTaHM3AlWH JapuTh UM JmbOo
JIMIAM, ¢ KOTOPBIMH OHH COCTOAT B OJIM3KOM POICTBE HITM CBOMCTBE, NEIOBBIC IIOJAPKH HITH
OKa3BIBAaTh B MX MONB3Y 3HAKH JEI0BOT0 MOCTEIIPHHUMCTBA,;

3) IpUHMMATH MOJApKH B (OpME HAJIUYHEIX, OE3HANTHYHBIX JCHEKHBIX CPEJCTB,
LIEHHBIX OyMar, IparoleHHBIX METAJLIOB, 4 TAKKe JEHEXKHBIX DKBUBAJICHTOB (II0apOYHEIE
cepTu(MKaThl, II0AaPOYHEIE KYIIOHBEI).

5. Ilopsnok yBeOMJIEHHS O IOIYyYECHHN
JIeTI0BOrO ToJIapKa

5.1. Tlpwem, Tmepenaua, perucrpanus MTOKYMEHTOB M [CJIOBBIX IONAPKOB,
obecrieunBaeTcs pabOTHMKOM, OTBETCTBEHHBIM 3a BEJIEHHE KaupoBOoH paboThl B
VupesxkneHuu (nanee — OTBETCTBEHHOE JIMIO) B IOPAJIKE, MPETyCMOTPEHHOM HACTOAIIMM
pas3menoM.

5.2. VBemomieHHE O TIONYJEeHHH [IEJIOBOTO TMOjAapka (nanzee — yBEIOMJICHHE)
npencTaBisieTcs pabOTHHKOM Ha MM DPYKOBOIOMTEN YUpeXIEHHs He I03[Hee TPEX
pabounx mHeM cO JHA ero MoOMydeHHs B IUCbMEHHOM BHIEe (mpmioxenwe Ne 1 x
Hacrosmemy [lonoxenuro).

K yBEIOMICHHMIO IPUIAralOTCs MOKYMEHTHI (IPHM MX HAIWYMH), TOATBEPIKIAIOIIHE
CTOMMOCTB JIEIOBOTO IOJapka (KacCOBBIM uUeK, TOBAapHBIM YekK, MHOI JOKYyMEHT 00 ormuare
WITA TIPUOOPETEHHH).

5.3. B ciryyae ecim J€NOBOM IOJAPOK IOTydeH palOTHHKOM BO BPeMs CITy:KeOHOH
KOMaHIMPOBKH YBEJOM/IEHHE TIPE/ICTaBIAETCA HE IO31Hee TPEX paboumx AHEH co JIHA
BO3BpaIIeHus paboTHHKA U3 CIyKeOHOH KOMaHIUPOBKH.

5.4. TIpu HEBO3MOXKHOCTH OJa4YM YBEAOMJIGHHSA B yCTAHOBIEHHBIE NMyHKTaMu 5.2,
5.3 wmacrogmero IIONOXKEHWS CPOKM B CB3H C HACTYIUIGHMEM OOCTOSATEIHCTB
HENPEOJONUMOM CHIIBI, HE3aBHCSIIUMX OT pabOTHMKA, yBEIOMJICHHE MpEJCTaBIACTCA HE
NO3/(HEE CJIEAYIOIIEro JHS IIOCHe HX IpeKpalleHds ¢ OTPaXeHHeM YKa3aHHBIX
00CTOATENECTB B YBEIOMJICHHH,

5.5. Ha yBeoMIICHHM TIPOCTABIAIOTCS JaTa PETUCTPAlMHy, PErHCTPAlHOHHBIA HOMED,
JIOIDKHOCTD, (haMU/IMS, MHHIUAIE W TIOIIICE OTBETCTBEHHOIO JIMIA (Jlajee - OTMETKa O
perucrpanuu). Komus yBeZOMIICHHS C OTMETKOH O PETMCTPallid BBIAACTCS pabOTHUKY B
JIeHb PETHCTPAIIUH.

Perucrparis yBeIOMJIEHHS IIPOM3BOJUTCA OTBETCTBEHHEIM JIMIIOM B KypHale
PETHCTPALlK TONyYeHUs JIeJOBBIX TIOAApKoB (TpwiaoxkeHwe Ne 2 K HACTOSIIEMY
ITososkeHuIo) (nanee — XXypHai).

5.6. JlenoBoi MOHapoK, CTOMMOCTE KOTOPOrO IIOATBEPXKIAAETCS TOKYMEHTAMH U
IPEBINIAET TPH ThICAYM pyOned subo CTOMMOCTH KOTOPOTO HEH3BECTHA, CHAETCA
OTBETCTBEHHOMY JIMILy, KOTOpOE NMPUHHUMAET €ro Ha XPaHCHHE II0 aKTy MpueMa-Tepenain
nenororo mojapka (nmpuiroxenwe Ne 3 k Hacrosmemy IlonosxeHuro) (mamee — axT), He
nosgHee S5 (mATH) paboumx mOHEH cO OHS pPErucTpalldd YBEIOMIICHHS B JKypHale
PETrUCTpAITHH.



6

AKT COCTaBJIIeTCS B ABYX K3EMIUIApax [10 OJHOMY JUIS KaKJOW M3 CTOPOH, KaXKIbIi
W3 KOTOPBIX YTBEpXKJAeTCs PYKOBOAMTENEM YUPEKACHHUI B JEHbL €ro COCTaBJICHHA.
OTBETCTBEHHOE JIMIIO (DUKCUPYET PETUCTPAlMOHHBI HOMEp, JaTy YTBEPXKJICHHS aKra B
KypHae.

5.7. Jlo mepena4m IENOBOrO IOapKa IO aKTy OTBETCTBEHHOCTb B COOTBETCTBHHM C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanvi 3a yTpaTy WIHM NOBPEXKIECHHE HECET JIMIIO,
TIOJTyYMBILIEE AETOBOH IOLAAPOK.

5.8. B nensx mpuHATAA K OyXralTEpCKOMY YYETy JC/IOBOrO IoJapka B IOPAAKE,
YCTAHOBJICHHOM 3aKOHOJAaTenbcTBOM Poccumifckoit  ®eneparmy, ONpelielicHHE  €To
CTOMMOCTH IPOBOJUTCS Ha OCHOBE PHIHOYHOW LIEHEI, NEHCTBYIOUIEH Ha HaTy TPUHATHS K
y4ery JeI0BOrO IIOfapKa, WM ILIEHBl Ha aHAIOTHYHYK) MaTCpHAallbHYI IIEHHOCTh B
COIIOCTABUMEBIX YC/IOBUAX C IIPUBJIEYEHHEM IIpH HEOOXOAMMOCTH KOMHCCHH WIH
KoJUTernaabHoro oprana, CBeIeHHS O PHIHOYHOM LIEHE MOATBEPIKAAIOTCA JOKYMCHTAIBHO, &
[P HEBO3MOKHOCTH HOKYMEHTAIBHOTO [TOTBEPIK/ICHHS - SKCTIEPTHBIM ITyTEM.

5.9. JlenoBo# MoAapoK BO3BpallaeTcs cHaBIleMy ero paGoTHHKY 110 aKTy B ciIydvae,
eCJIH ero CTOUMOCTH He TIPEBEIIIAET TPEX THICHY pyOiieH, He Mo3AHee IATH pabouux JHEH co
IIHS OTIpe/IeIeHHS COOTBETCTBYIOIIEH CTOMMOCTH.

AKT COCTABIISETCS B JIBYX K3EMILIIpax IO OJHOMY JUIS KaXKIOH M3 CTOPOH, KaX/IBIH
U3 KOTOPBIX YTBEPKIACTCS PYKOBOZUTENEM YUPEXKICHHS B JCHb €ro COCTAaBJICHHI.
OTBETCTBEHHOE JIMIO (DHUKCHPYET PETUCTPAllMOHHEBIM HOMEp, JaTy YTBEPXKICHHA aKTa B
KypHaJe.

5.10. PaGoTHuK YupeXOeHUs, CIaBIIMHA JEI0BOM MMOJapOK, MOXET €ro BBIKYIHUTb,
HAIPABWB B MIHCBMEHHOM BHJIE Ha MM PYKOBOTUTENS YUYPEIKICHUS 3aABICHHE O BBIKYIIC
estoBoro mozapka (mpuiosxkenue Ne 4 k Hactosmemy IlonoxeHnio) (ajee — 3adBICHUE) HE
Ho3/Hee JBYX MecAlleB cO JHA claud Tofapka. /Jlomyckaercs Mofada 3asdBICHUA
OJHOBPEMEHHO C YBEIOMJICHHEM.

Ha 3asBleHMM IIPOCTABJIACTCS OTMeTKa O perucrpamuu. Komus 3asgBICHHA C
OTMETKOM O pErHCTpalvy BEIaeTcs pabOTHUKY B JE€Hb PETHCTPALIUH.

Perucrpalius 3asBJICHHAS POU3BOANUTCA OTBETCTBEHHEBIM JIMIIOM B XKYpHAJIE.

5.11. BeIKkym [IelOBOro IIojlapka OCYINECTBIIAETCS Ha OCHOBAaHMH [I0r0BODA,
3aKIIFOYEHHOTO B COOTBETCTBHM € JIEWCTBYIOLIUM 3aKOHOJATEJIECTBOM Poccwuiickoit
Oenepanui.

OTBETCTBEHHOE  JIMIO  (DHKCHPYET  PETrUCTpallMOHHBIA  HOMEp H  JaTy
COOTBETCTBYIOLIETO AOrOBOPA B XKypHATE.

5.12. JlenoBo# mogapoK, B OTHOLIEHHH KOTOPOIO HE IOCTYIHIO 3asBJICHHE,
ykaszannoe B myHKTe 5.10 Hactosmero ITomoxenus, wid, B OTHOIIEHMM KOTOpOro HE
3aKTI0YeH JI0roBoOp, ykasaHueii B 1. 5.11 HacTtosmero Ilomoxenus, mpuUHEMaeTcs B
YCTAHOBJICHHOM I[OpsAKe K OyXTaliTepckoMy ydYeTy M MOXET HCIIOJIB30BaThCA
VupeskneHueM ¢ Y4eToM 3aKIIOYEHHs KOMHCCHHM WM KOJUICTHAJBbHOrO OpraHa o
11e7ec006pa3sHOCTH HCIIONB30BaHMs JIENOBOTO IIOJapKa Ui O0eCmedeHus eSTeNbHOCTHU
YupexaeHus.

B ciydae Helenecoo0pa3sHOCTH HCIIONB30BaHMA NEI0BOTO IOJapKa YUpeKICHHEM
PYKOBOJMTENEM YUPEKICHHA NPUHUMAETCs PEIICHUEe O peau3alluy Mojapka B IOPS/IKE,
[IPEyCMOTPEHHOM 3aKOHOATE/IECTBOM.

5.13. B ciyvae eciM [eJIOBOM IIOJapOK HE BEIKYIIEH HWIM HE Ppeald30BaH,
pyKoBoAMTENIEM YUPEKICHHSA MPHHAMAETCSA PEIICHUE O MOBTOPHOM peanns3aliy JAel0BOro
mojapka, 60 o ero G6e3Bo3amesgHOil Iepenade Ha Oamanc GiaroTBOPHTENBHOMH
OpraHU3aIyy, JIK00 0 €ro YHHUTOXKEHHH B COOTBETCTBHHU C 3aKOHOJATEIbCTBOM.



6. OTBETCTBEHHOCTH 3a HapyIIeHuUs HacTosmero ITomoxenus

6.1. Hacrosmee [TonoeHne MOIEKAT IPUMEHEHIIO BHE 3aBHCHMOCTH OT crocoba
Iepeiauk JeN0BEIX MOIAPKOB M 3HAKOB JIEIOBOTO IOCTEHIPHUMCTBA (HAIPAMYIO MM Yepe3
IIOCPEIHUKOB).

6.2. PaGoTHMKM VYUYpeXICHHS JODKHEI OBITH O3HAKOMJICHEI C HACTOAIIMM
ITonoxeHueM oM MOIHUCE.

6.3. PaGoTHuKH YUpeKaeHHS HECYT NUCLIHIIHHAPHYIO U HHYIO, MPEIyCMOTPEHHYIO
3aKOHOM OTBETCTBEHHOCTH 33 HEUCIIOJIHEHHE HacTosAero [TomoxeHus.

7. 3aKIII0YATENLHEIC TTOJIOKEHHT

7.1. XpaHeHHe IOKYMEHTOB, YKa3aHHEIX B HAacTOAIIEM [[010%eHAH, OCYyIIECTBIIACTCA
B COOTBETCTBHH C [TPaBUIIAMHU JEI0IPOU3BOACTBA Y UPEIKACHUS.

7.2. BOIpOCH He HalleuIHe OTpaxkeHns B HacToAueM [TomokeHnn, peryTupyoTes B
COOTBETCTBHH ¢ [JEHCTBYIOIINM 3aKOHOIATENBCTBOM PoccHiCKOM ®enepanyn, TroMeHCKOR
06IacTH, MYHUITMIATGHBIMU IIPABOBEIMH 4KTaMH, MHBIMH JIOKAQJIbHBIMA HOPMaTHBHBIMH
aKTaM# Y UpexJICHUA.

7.3. B ciydyae TIpUHATHA NPABOBLIX AKTOB IO BONPOCaM, OTPaXKEHHBIM B HACTOALIEM
[TonoskeHnH, COAEpKalIMX WHBIE HOPMBI [0 CpaBHEHMIO ¢ HacToamuMm [lomoxenueM, B
YacTH BO3HMKAIOIIETO MPOTUBOPEUHs MPUMEHSIOTCS YKa3aHHBIE HOPMAaTHBHBIE IPaBOBBEIC
aKTEI.
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[Ipunoxenne Ne 1 k IonmoxkeHwro O IENMOBEIX
MOJapKax M 3HaKaxX JIeJ0OBOTO TOCTENPHUMCTBA B
MAQY COIII Ne 25 r. Tromenu
®opma

Pyxosogurento MAOY COL Ne 25 r. Tromenn

(®.11.0., nomxHocTs paboTHHUKA)

YBenoMIIeHHE
0 IOJYYEHHUH JEJI0OBOTO I0JapKa

VYBeIOMIISIO O IOJIYUYEHHH nesnoBoro(-sIx) moaapka(-os),
(maTta monmy4eHHs)

Ha (0T)

(HaHMCHOBaHHG MEpOMpPHATHA, MECTO W JaTa ero nNpoBEeACHHA HJIH JIHLO, OT KOTOPOro noJy4cH no;xapor()

HaumMeHoBanne K
nonapka XapakTepHCTHKA TIONAPKa ero OMMCAHHE OIMIECTBO | CrommocTs (py6.)*

* 3qnonxAemcs npu Hanuu OOKYMeHMO8, ROOMBEPHCIGIUUX CIMOUMOCTTIL ROJAPKA

JlononHuTEbHAS HH)OpMAIU:

prmoxcemie . Ha JIUCTax.

(nauMeHOBaHHE AOKYMEHTa(-0B))

JIuno, mpecTaBUBIIEE YBEAOMICHHE: «__» 201
(hamuitHs, HHHIIAATBL, TTOANHCE)

Jluno, npuHABIIEE YBEOOMIICHHE! «__» 20
I

(damumust, HHHLHATIEL, TTONTIHCE)

VBeOMIIeHHE 3aPETHCTPHPOBAHO B XKYPHAIIE PETHCTPAIIHH TONYYeHUS JeJIOBEIX II0JapKOB:

« » 20 I'. PETHCTPalHOHHEIH HOMED
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[Mpunoxenue Ne 3 k IlonokeHHIO O HENOBEIX
MOAapKax U 3HaKaxX JEJOBOIO FOCTEIPHUMCTBA B
MAOY COII Ne 25 r. Tromenu

dopma
YTBEPX]JIAIO:
Pyxosoautens MAOY COILI Ne 25 r. Tromenu
/
(moruces) (thamunus, HHULKMATBI)
« » 20 r.
M.n.
AKT ITPUEMA-TIEPEJTAYUA Ne
JEJI0BOI0 ImoaapKa

r « » 20 T

(®.1.0., 10WKHOCTD)
nepenaln, a

(D.1.0., N0mWKHOCTB)

IPHHSI TOJapoK(-H):

Hammenosanue nofapka XapaKTepucTHKa TOJapKa, ero OlHCcaHHe Kon-so CTOHMOTB
(py6.)
* 3QNOAHAEMCA NPU HAAUYUU O0KYMEHITIOS, ROOMBEDHCAGIOUIUX CHIOUMOCTb NOOAPKA
IIpunoxenne: Ha JTUCTaX.

(HaMMeHOBaHHE NOKYMEHTa(-0B)

TTOJITTMCH CTOPOH:
TTPUHSAIL: CHOAJL:
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ITpunoxenne Ne 4 x IlomoxeHHro o IENOBEIX

roJiapkax M 3HaKax JIeJI0BOr0 MOCTEIIPUMMCTBA B
MAOQOY COIII Ne 25 r. Tromenu

dopMma

Pykosoputemo MAOY COUI Ne 25 r. Tromenn

(®.1.0., nomkHocTh paboTHHKA)

3asBieHHE
0 BEIKYTIE IETIOBOTO TIOJapKa

MsBemaro © HaMEPEHHW BBIKYIIUTEH JelOBOH(-Ble) IOXapoK(-H), IIOJyYEeHHBIA(-EIE)
Ha/0T

(HaHMEHOBAHHE MEPOTIPHATHA, MECTO H JaTa €ro MPOBENEHHS HIIH JTHIO, OT KOTOPOro MOTyueH T0AapokK)

u nepenanapii(-sie) Ha xpanenne 8 MAOY COIII Ne 25 r. TroMenH 1o axTy npreMa-lepeaads
oJapKa oT « » 20 . Ne

C OI[eHOYHOM CTOMMOCTBIO IT0apKa 03HAKOMIIEH(a).

« » 20T

(moanuck, hamMHINA, HHHIHAIE)



