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I[TOJIOKEHHME
Ob OPTAHU3ALIMN PABOTHLI C ITEPCOHAJIBHBIMU TIAHHBIMU
B MAOY COLI Ne 25 TOPOJA TFOMEHU

1. OBHIME INOJIOXXEHUA

1.1. Hacrosimee IlonoxeHne SABISIETCS JOKAJIbHBIM HOPMATUBHBIM aKTOM,
PErIaMeHTUPYIOIIUM OpPraHU3aluio paboThl ¢ MEPCOHAIBHBIMU JTaHHBIMH PaOOTHUKOB,
poautenel (3aKOHHBIX MpeACTaBUTENEH) OOYYAIOMIUXCS U WHBIX JIUI, COCTOSIIIMX BO
B3aMMOOTHOIIEHUSX C  MYHUIUMIAIbHBIM  AaBTOHOMHBIM  00II€00pa30oBaTEIbHBIM
yupexJIeHueM cpenHeil obmeodpazoBarensHoil koot Ne 25 ropona Tromenu (nanee
1o TeKcTy — Yupexaenue, Oneparop).

1.2. Hacrosimee Ilonmoxkenue pazpaboraHo B cooTBeTCTBUU ¢ KoHcTuTynumen
Poccuiickoit @enepannu, TpynoBeiM kogekcoM Poccuiickon @enepannn, OenepanbHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIX», DenepanbHbIM 3aKOHOM
or 27.07.2006 No 149-®3 «O6 wunbopmanuu, HHPOPMAIMOHHBIX TEXHOJOTHUSX U O
samute uHpopManum», IlomoxkeHueM 00 0COOCHHOCTSIX 0OpPaOOTKH TEPCOHAIBHBIX
JTAHHBIX, OCYIIECTBIsIEMON 0€3 UCIOIb30BaHUS CPEJICTB AaBTOMATU3AINH, YTBEPKICHHBIM
ITocranoBnenuem IlpaButennsctBa Poccuiickoii ®enepamuu ot 15.09.2008 Ne 687,
TpeOoBaHusIMM K  3alIUTe TEPCOHAIBHBIX JIAHHBIX TpU HUX 00paboTke B
MH()OPMAIIMOHHBIX CHUCTEMaXxX MEePCOHANBHBIX JaHHBIX, YTBEPKIAEHHBIX [locTaHOBICHHEM
IIpaButensctBa Poccuiickoit @enepanuu ot 01.11.2012 Ne 1119.

1.3. B nacrosmiem ITookeHnn UCTIOIB3YIOTCS CISAYIOIINE ITOHITHS:

paboTHUK - (U3WYECKOe JUI0, BCTYNHUBIIEE B TPYAOBBIE OTHOIICHUS C
YupexaeHuem;
JOJDKHOCTHOE  JIMIIO YUpEeXKJeHUsS - pabOTHUK, COCTOSIIMH B TPYHAOBBIX

OTHOILICHUSIX ¢ YUPEKJICHUEM M UMEIOUIUN MPpaBO Ha MOJydeHHe, 00paboTKy, mepeaady
B TIpoliecce paboThl EPCOHATBHBIX JIAHHBIX

ponuTeny (3aKOHHBIE MPEACTABUTENIN) OOYYAIOIIUXCS — JIMIA, TPEICTABISIONUE
MHTEPECHl 00yUalouXCcs B YUPEKICHUU;

WHbIE JHIa — (QU3NYECKUE JIMIA, BCTYyMNAlOIIMEe BO B3aWMOOTHOUICHHS C
YupexkieHreM, B TOM YHUCIIE Ha OCHOBE 3aKJIIOYEHHBIX JI0NOBOPOB;
CYOBEKT MEepCOHANIBHBIX JAaHHBIX — pPa0OTHUK YdUpexaeHus, oOydarouuiics,

poauTens (3aKOHHBIN MPEICTABUTENb) 00YJaOLIEerocs, HHOE JIHIIO;

MIEpCOHANIbHBIC TaHHBbIe — JIto0asi MH(OpMaIKs, OTHOCSIIAACS K OIMpPEICICHHOMY
WIN OTIpeNiesieMOMYy Ha OCHOBAHUHU TakoW MHGpopManuu GU3NYECKOMY JHUILY (CyOBeKTy
NEePCOHATBHBIX JAHHBIX), B TOM YHCIIE €ro (paMHIusi, UMs, OTYECTBO, TOJl, MECSI], AaTa U
MECTO pOXJIEHHs, aJpec, CeMeiHoe, COLMAIbHOe, HMMYIIECTBEHHOE MOJIO0XKCHHUE,
oOpasoBanue, npodeccusi, 10X0abl, Apyras nHpOpMaIHs;

NepCOHANbHbIE JaHHbIE paboTHHKa — HMHpOpManus, HeoOxoaumas Omneparopy B
CBSI3H C TPYIOBBIMU OTHOIIICHUSIMH U Kacaromasicsi KOHKPETHOTO PaOOTHUKA;

NEpCOHANPHBIC  JaHHBIE  OOyYaromMXCs, WX  poauTeneld  (3aKOHHBIX
npeacTaBuTeNeH) — nHpOpMaIHs, HeoOXoauMasl Y UpexJACHUIO B CBSA3H C OTHOLICHHSIMH,



BO3HUKAIONIMMH  MEXAY  OOydYalOIUMHCS, WX  POAUTENSIMH  (3aKOHHBIMU
NPEJCTABUTEISIME) U Y UPEKICHUEM;

HepCOHANIbHBIE JaHHBIE UHBIX JIUI] — HHPOPMAIs, HeoOXoaumas Y UYpekIeHHIO B
CBSI3U C OTHOIIEHHSMH, BO3HUKAIOIIMMH C YaCTHBIMHU JIMIIAMH, OPTaHU3AIUIMHU, B TOM
YHCIIe HA OCHOBE 3aKJIIOYEHHBIX IOTOBOPOB;

00paboTKa MEepCOHANBHBIX TaHHBIX — JCWCTBUS (Omepanuu) ¢ MepCOHaIbHBIMU
JaHHBIMH, BKIIOYas cOOp, CHUCTEMaTH3allMi0, HAKOIUICHWE, XpaHCHHEe, YTOYHEHHUE
(oOHOBIIEHUE, U3MEHEHUE), UCIIOIb30BAHUE, PACTIPOCTPAHEHKE (B TOM YHCIIE Mepeaayy),
o0e3nnunBaHue, OJOKUPOBAHNUE, YHUUTOKEHHUE MTEPCOHAIBHBIX JIaHHBIX;

pacmpocTpaHeHHe TEepPCOHATBHBIX JaHHBIX — JICHCTBUS, HAampaBlCHHbIE Ha
nepeiaqy NepCOHANBHBIX JaHHBIX OMpPEICICHHOMY KPYTy JHIl (1epeaaya mepcoHalIbHbIX
JTAHHBIX) WJIM HA O3HAKOMJICHHE C TIEPCOHAJIBHBIMU JAaHHBIMH HEOTPAHWMYCHHOTO KpyTa
JMI, B TOM 4Hcie OOHApOJOBaHWE MEPCOHANBHBIX TaHHBIX B CPEACTBAX MacCOBOM
uHQOpMAINH, pa3MelleHne B HH()OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETAX WIIH
IPEOCTaBICHNE JOCTYIA K IEPCOHATBHBIM JAHHBIM KaKUM-JIH00 HHBIM CIIOCO00M;

WCTIONh30BAHME  TEPCOHANBHBIX  JAHHBIX —  JEHCTBUS  (Oomepamuu) C
NepCOHALHBIMU JTaHHBIMH, COBEPIIIAEMbIC OTIEPATOPOM B LENISAX MPUHSITUS PEIICHUI HITH
COBEpIICHUS UHBIX JECHCTBHI, TOPOXKIAIOIINX FOPUANIECKHAE TTOCIEICTBHS B OTHOIICHUH
CyOBeKTa MepCOHANTBHBIX JAHHBIX WIH APYTUX JUI] THO0 MHBIM 00pa30M 3aTparuBarOIIX
npaBa v CBOOOIBI CyObEKTa MePCOHATBHBIX JAaHHBIX WIH APYTHX JIUII,

OOIIEIOCTYITHbIE TEPCOHATBHBIC JaHHBIE — TEPCOHAJbHBIC [aHHBIC, TOCTYII
HEOTPAaHWYCHHOTO Kpyra JHII K KOTOPHIM TIPEJOCTaBICH C COTJIacus CyObeKTa
NIEPCOHATBHBIX TaHHBIX WJIA Ha KOTOPBIE B COOTBETCTBUU C (eIepaIbHBIMH 3aKOHAMHU HE
pacrmpocTpasseTcs TpeOoBaHUe COOMIOICHHS KOH(PHUICHIINAIBHOCTH.

1.4. OcHoBHas 1eNb HAacTOAMIETO [10J0KEHUS — YCTAaHOBJICHHE €UHOTO MOPSIKA
3aIUTHl TIEPCOHANIBHBIX JIAHHBIX PAOOTHHUKOB, POAUTENCH (3aKOHHBIX IMPEICTABUTEIICH)
00yJaroOMUXCsl ¥ MHBIX JIMIT JIJIs1 0OSCIIeUeHUs 3alUThl MX TIPaB U cBOOOA IIpH 00paboTKe
MEPCOHATBHBIX JAHHBIX, B TOM YHCJIC 3allUThI PAB Ha HEMPUKOCHOBEHHOCTh YaCTHOU
YKU3HU, JIMYHYIO ¥ CEMCHHYIO TaliHY.

2. COCTAB ITEPCOHAJIbHBIX JTAHHBIX

2.1. K nepcoHanbHBIM JaHHBIM OTHOCAT JaHHbIC, KOTOPBIE COAEPXKAT:

a) WHIWBHIYAJIbHBIC JaHHBIE O KOHKPETHOM pa0OTHHUKE, HCIOIb3YEeMbIC
JOJDKHOCTHBIMHM ~ JIMIIAMH ~ YUPEXKJACHHUS TPU HUCIOJHEHUU CBOUX JOJDKHOCTHBIX
00513aHHOCTEM;

0) WHIMBUAyaJIbHBIC JaHHBIC, IPEIOCTABISAEMbIC YUPEKJACHUIO POIUTEIIIMU
(3aKOHHBIMH TPEACTABUTEIIIMH) 00YYAIONIUXCS ¥ MHBIMU JIUI[AMHU B PaMKax JOTOBOPHBIX
OTHOIIICHUH.

2.2. TlepcoHalibHbIE TaHHBIE COCTABIISIOT:

a) cBeleHHs O (akTax, COOBITHSX W OOCTOSTETHLCTBAX YACTHOU KM3HU CYOBEKTa
MEPCOHANBHBIX JAHHBIX, TO3BOJISIOMINE HUISCHTU(PUIIUPOBATH €r0, 3a HUCKIIOYCHUEM
CBEJICHUH, MOAJIEKAIIUX PACIIPOCTPAHEHUIO B CPEACTBAX MAaccOBOM HH(OpManuu B
YCTaHOBJIEHHBIX (heJIepabHBIMU 3aKOHAMU CITy4asiX.

0) cayxeOHbIe CBEIEHHS, a TaKKe MHbIE CBEIEHUS, CBS3aHHBIE C
po¢eCCHOHAIBHOM IS TENIbHOCTBIO paOOTHHUKA, B TOM YHCIIE CBEACHHUS O MOOLIPEHUSIX U
0 TUCHIUIUTMHAPHBIX B3BICKAHHUSIX.



2.3. [IlepconanpHble HmaHHBIE CyOBEKTa MOTYT COJEPKATh  CIEAYIONIYIO
UHPOPMALIHIO:

- (hamunms, UMs1, OTYECTBO;

- TIOJI, BO3PACT;

- oOpazoBaHue, kBanudukaius, npodeccuoHalibHasi MOJATOTOBKA U CBEIACHUS O
TIOBBIIICHUY KBaTH(DHUKAIIHH;

- COCTOSTHHUE 3/I0POBBSI;

- MECTO JKHTEIhCTBA;

- CeMEWHOE TOJIOKEHUE, HATMYUE JICTCH;

- (aktel Ouorpadum W TpeBIAyIIas TPYAOBasl NEATEIHHOCTH (MECTO padoTHl,
pa3mep 3apaboTKa, CyAMMOCTb, CITy’)kOa B apMUH, padoTa Ha BRIOOPHBIX JIOJDKHOCTSX, HA
rOCyJJapCTBEHHOM Ci1yk0e U ap.);

- (puHaHCOBOE MONOXKEHHE (JI0XO/IbI, BIaICHUE HEIBUKHUMBIM HMYIIIECTBOM U JIp.);

- JICJIOBBIC Y MHBIC JINYHBIC KAUYeCTBA, KOTOPBIC HOCAT OLICHOYHBINA XapaKTep;

- IPUHAJICKHOCTD JIUIA K KOHKPETHOW HAIWH, STHUYECKOW TPYIIIE, pace;

- OMOMEeTpUYECKHE TaHHBIC,

- IPOYKE CBEJCHHS, KOTOPBIC MOT'YT MICHTHU(PUIIMPOBATH YCIIOBEKA.

2.4. JlIokyMeHTaMH, COJepKAIIMMU TIepPCOHATbHBIC TaHHBIE PA0OTHHKA, SBIISIOTCS:

- IaCHOPT UM UHOM TOKYMEHT, YAOCTOBEPSIOUINIA JTNYHOCTD;

- TpYAOBasi KHUXKKa;

- CTPaxoBOE CBUAETENBCTBO 0053aTENbHOTO IEHCUMOHHOTO CTPAXOBaHUS;

- CBUJIETENBCTBO O IOCTAHOBKE HAa yYET B HAJIOTOBBIN OpraH u npucsoenus MHH;

- TOKYMEHTBI BOMHCKOI'O yU€Ta;

- JOKYMEHTBhl 00 00pa30BaHWU, O KBAIM(PHUKAIMHM WIM HAIMYUHM CIEHUATBHBIX
3HAHUM UM CIICIHaJIbHOM MMOATOTOBKH;

- aproOunorpadus;

- IMYHBINA JTUCTOK MO yUY€TY KaJpOB;

- MEJIMIIMHCKOE 3aKJIFOYEHUE O COCTOSIHUM 3/10POBbS;

- JIOKYMEHTBI, CcoOjeprKallie CBeAeHHs O 3apaboTHOW maTte, JAoIUlaTax u
Ha0aBKax;

- TPYAOBOMU JI0rOBOpP;

- MIPUKa3bl O MpUEMe Jihlia Ha paboTy, 00 YBOJIBHEHHH, a TAK)KE O NEpeBoJie LA
Ha JIPYTyIO JOJDKHOCTB;

- HaIpaBJICHUE CITYXKObI 3aHATOCTH;

- XapaKTepUCTUKH;

- peKoMeHAaTeNbHbIe MHChMA;

- CHOpaBKH, TMOATBEPKIAIOUINE Tepuoa paboTel y paboromarenss U pasmep
3apabOTHOM TIATHI;

- HarpaJiHble IOKYMEHTHI;

- JINCTKU HETPYOCITIOCOOHOCTH;

- MEJHMIIMHCKHE CTIPABKH;

- crmpaBKa O HalWuuu (OTCYTCTBUHM) CyAMMOCTH W (Wid) ¢akTa YrojaoBHOIO
npecinefoBaHusi MO0 O TPEKpPAlEHUH  YrOJIOBHOIO  MpecieloBaHus 10
pPeadMIUTUPYIOLINM OCHOBAHUSM;

- UHbIE IOKYMEHTBI, CoJIeprKalllie epCoHaIbHbIE CBEJICHUS O paOOTHUKE.

2.5. JlokymMeHTaMu, COAEpXKAIUMU TIEPCOHAIBHBIE TaHHBIE OOYYAIOIIUXCS, WX
ponutenei (3aKOHHBIX MPEACTAaBUTENEH) U UHBIX JIULL, SBIISIOTCS:
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- JIOKYMEHTBI, YyJIOCTOBEPSIOIIME JIMYHOCTh (MacmopT, CBHUIETEIBCTBO O
POXKJICHHH);

- TOKYMEHTBI O PETHCTPAIUU TI0 MECTY JKUTEIHCTBA;

- TIOJIUC METUIIUHCKOT'O CTPaXOBaHUS;

- JIOKyMEHTBI O COCTOSIHUU 370pPOBbs (CBEACHUS 00 WHBAIUIHOCTH, O HAIHYUU
XPOHUYECKHX 3a00JIeBaHUM, METUITUHCKOE 3aKIIIOUEHHUE U T.I1.);

- JIOKYMEHTBI, TOJITBEPXKJAIOIINE I[paBa Ha JOIMOJHUTEIbHBIE TapaHTUU U
KOMIICHCAIIUU 110 OMPEAEICHHBIM OCHOBAaHUSIM, IPEAYCMOTPEHHBIM 3aKOHOIATEILCTBOM
(poauTeNnu-uHBAIUBI, HETIOIHAS CEMbS, PEOCHOK-CUPOTA U T.I1.);

- UHBIE JOKYMEHTBHI, COJIEpIKalllue ePCOHAIbHbIC TJaHHBIE (B TOM YMCIIE CBEACHHUS,
HEOOXOMMBbIE Il TPEIOCTABICHUS OOydaroleMycsi TapaHTHil W KOMIICHCAIIU,
YCTaHOBJIEHHBIX JIEHCTBYIOIINM 3aKOHOJIATEIHCTBOM).

3. XPAHEHUE, OBPABOTKA U UCITIOJIbB3OBAHUE INEPCOHAJIBHBIX JJAHHBIX

3.1. JIoKyM€eHTBI, COIEpKAIINE TEPCOHATIBHBIEC TAHHBIE, CO3/TAI0TCS TyTEM:

a) KOMUPOBAHUSI OPUTHHAJIOB,;

0) BHeceHHs cCBeleHUN B y4y€THble (QOopMbI (Ha OyMa)XHBIX U SJIEKTPOHHBIX
HOCHTEIISX);

B) IIOJIYYEHHUSI OPUTUHATIOB HEOOXOIUMBIX TOKYMEHTOB.

3.2. Bce nepcoHanbHbIe JaHHBIE CYOBEKTa MOJIYJalOTCS Y HETO CaMOTO WM Y €TO
3aKOHHOT'O MPEICTABUTENS, 32 UCKIOYEHHEM CIy4aeB, €CJIM HX MOJyYEeHUE BO3MOXKHO
TOJIKO Y TPEThEH CTOPOHBI.

3.3. TlonyyeHue NEPCOHANbHBIX JIAHHBIX CYOBEKTa Yy TPETbUX JIMI, BO3MOXKHO
TOJILKO C MUCBMEHHOT'O COTJIACHs CyObEKTa (ero 3aKOHHOTO MPEICTaBUTEII).

JUis Tody4deHus NepCOHANBHBIX JAHHBIX CyOBEKTa Yy TPETbUX JIUI YUpexaeHue
coo0miaeT cyobekTy (ero 3aKOHHOMY MPEACTaBUTENI0) O IIeNsIX, MPEeanoiaraeMblx
UCTOYHHMKAX U CIIOCO0AX MOJIyUYeHUS TIEPCOHATBHBIX TAHHBIX, & TAKXKE O XapaKTepe TaKNX
JAHHBIX W TIOCJIEJICTBUSX OTKa3a CyObeKTa (ero 3aKOHHOTO IPEICTaBUTENs) AaThb
NUCBbMEHHOE corjlacue Ha ux noiydeHue. llpu oTkaze cyObekra (ero 3aKOHHOTO
NIPEJICTABUTENS) OT JIa4M COTJIACHS Ha TOYYCHHE MEPCOHANBHBIX TaHHBIX Y HHOTO JINIA
COCTaBJISIETCS AKT, KOTOPBIA MOJANHMCHIBAETCS HE MEHEe 4eM TpeMs JHUIaMM, U3 4HcIia
pabOTHUKOB YUpeKICHHUS.

3.4. YupexneHue He HMMeEeT IpaBa MoJy4aTb M oOpabaThiBaTh MEPCOHAJIbHBIC
JAaHHBIE CYOBEKTa O €T0 MOJUTUYECKUX, PETUTHO3HBIX U MHBIX YOCKICHHUSIX U 4aCTHOU
KU3HU, B TOM 4YHCIIe€ T[EpPCOHANbHbIE JaHHble pPAOOTHHKA O €ro YJEHCTBE B
OOLIECTBEHHBIX O0BEAMHEHUSIX WM €ro MPOQCOI03HOMN eATeNbHOCTH, 32 UCKIIOUECHUEM
ClIy4aeB, PEyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

B cnydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMHU TPYJAOBBIX OTHOLIEHHIA,
00pa30BaTENbHON JIEATENBHOCTH YUpEeKJEHHE BIIpaBe IOJIydaTb M 00pabaThIBaTh
JAaHHBIE O YACTHOMW JKU3HHU CyOBEKTa TOJIBKO C €r0 MMCbMEHHOTO corjlacusi (coriacus ero
3aKOHHOT'O IIPEJICTABUTEIS).

3.5. Tlpu TpUHATUM pELIEHUH, 3aTparuBalOIIMX HHTEPEChl  CyObeKTa
IIEPCOHAJIBHBIX JAHHBIX, YUYpPEKIECHUE HE UMEeT IpaBa OCHOBBIBATBCA HA €ro
[EPCOHAIBHBIX  JAHHBIX, [OJYYECHHBIX  HCKIIOYUTEIBHO B  pe3ylbTaTe  UX



aBTOMATU3UPOBAHHON 00paOOTKU MM 3JIEKTPOHHOT'O MOJTyUEHUSI.

3.6. PaGotHmku YupexaeHHS IODKHBI OBITh O3HAKOMJICHBI IIOJ] POCIHCH C
JTOKYMEHTAMH, YCTAaHABJIMBAIOIIUMHU TIOPSAJOK OOpaOOTKH IEPCOHAIBHBIX JAHHBIX B
VYupexaeHu, a Takxke o0 UX IpaBax U 00s13aHHOCTSX B 3TOW 00J1aCTH.

3.7. Cornacue Ha 00pabOTKy MEPCOHATBHBIX JTAaHHBIX MOXET OBITh OTO3BaHO
CyOBEKTOM MEePCOHATBHBIX JIAHHBIX (€0 3aKOHHBIM MpejacTaBuTeneM). B ciiydae o13biBa
CyOBEKTOM TMEpPCOHAIBHBIX JAHHBIX (€r0 3aKOHHBIM MPEICTABUTEIEM) COIJIacHus Ha
00paboOTKy MEepCOHAIBHBIX JaHHBIX YUpeXJEeHHWE BIpaBe MPOJOKUTE 00paboTKy
MEePCOHATBHBIX JIAHHBIX 0€3 coryacus CyObeKTa MepPCOHAIbHBIX JaHHBIX (€r0 3aKOHHOTO
MPEICTAaBUTENS) TIPU HATMYUKM OCHOBAHWM, MPETyCMOTPEeHHBIX DenepanibHbIM 3aKOHOM
o1 27.07.2006 Ne 152-®3 «O mepcoHaIbHbBIX TaHHBIX).

3.8. [lepconanbHbie JaHHBIE CYOBEKTOB XpaHATCS Ha OYMa)KHBIX M DJCKTPOHHBIX
HOCUTENSX B CIENUAIBHO MNPEIHA3HAYEHHBIX I 3TOr0 IMOMEIICHMSIX, B MECTax,
o0ecreunBaroX 3alIUTy OT HECAHKIIMOHUPOBAHHOT'O JIOCTYIIA.

3ammTa nepcoHaIbHBIX JaHHBIX BKIIIOYAET B ce0sl yCTaHOBJIEHUE 0CO00T0 pexXnmMa
JIOCTYTIa B T€ MOMELIEHUs, TJ€ XPAHIATCSA TaKUE JaHHbIC, HAIIPABICHHOTO HA 3aIIUTy OT
HECaHKIMOHUPOBAHHOT'O JOCTYIIa K HUM, U3MEHEHUN UJIU PACIIPOCTPAHEHHUS.

3.9.B mpomecce XpaHEHUS TEPCOHANBHBIX JIAHHBIX CYOBEKTOB JIOJKHBI
oOecrieunBaThCA:

- TpeOOBaHUsI HOPMATUBHBIX JTOKYMEHTOB, YCTaHABIMBAIOIINX MpaBUiia XpaHCHHUS
KOH(pHMICHITNATBHBIX CBEICHHUIA;

- COXPaHHOCTh MMEIOIIMXCA [JIaHHBIX, OrPAHWYEHHUE [JIOCTyNla K HUM, B
COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi @Denepauu ©W  HACTOSIIIAM
[Tonoxenuewm;

- KOHTpPOJb 3a JIOCTOBEPHOCTHIO M TOJHOTOM NEPCOHAIBHBIX MJAHHBIX, HX
peryispHoe OOHOBJICHHE M BHECEHHE IO Mepe HEOOXOAMMOCTH COOTBETCTBYIOIIMX
U3MEHEHUM.

3.10. [IepedeHb NOMKHOCTHBIX JIMI], UMEIOUIMX MPaBO JOCTyNa K MNEPCOHAIbHBIM
JAHHBIM, COCTaB IEPCOHAJIBHBIX JAHHBIX, K KOTOPbIM HMEIOT JOCTYIl JOJKHOCTHBIE
JavIa, MeCTa XpaHEHUs JOKYMEHTOB, COJEp)KalluX IEpPCOHAJIBHBIE  JJaHHBIE,
YCTaHABJIMBAIOTCS PUKA30M AUPEKTOpa YUPEKICHUS.

3.11. JIuma, uMeromuye AOCTYN K IMEPCOHAIBHBIM JIAaHHBIM O053aHbI UCTIOJIb30BaTh
MEPCOHAIbHBIC JJAHHBIE JIUIIIb B IEJISIX, ISl KOTOPHIX OHU OBUTH MPEIOCTABICHBI.

3.12. [lepcoHanbHble AJaHHbIE PAOOTHUKA MCIIONB3YIOTCS TS LIEJIeH, CBSI3aHHBIX C
BBITIOJIHEHUEM TPYAOBBIX (PYHKIMN, B TOM YHUCIJIE JJISI PEIIEHUS BOMPOCOB aTTECTAIlHH,
dbopMupoBaHUs yueOHOTO TUIaHA, COCTABJICHHSI OTYETOB B BBHIIIECTOSIINE OpraHU3alUH,
dbopMupoBaHUS pazNUYHBIX 0a3 JaHHBIX, MPOJBUKEHUS pPaOOTHHKOB IO CIyxO0e,
YCTaHOBJICHUS pa3Mepa 3apIulaThl.

3.13. [IlepcoHanbHble MAaHHbIE OOYYArOIIMXCSA, HX poOAUTENeld (3aKOHHBIX
NpPEJCTaBUTENCH) HCIONB3YIOTCA s IeJie, CBA3aHHBIX C OCYIIECTBICHHUEM
0o0pa3oBaTeNbHOrO TMpolecca, B TOM YHCIE IS COCTaBICHHA Y4eOHOro IJIaHa,



COCTaBJIEHUSI OTYETOB B BBHIIIECTOSLIME OpraHU3aluu, (POPMHPOBAHUS pA3IUYHBIX Oa3
JNAHHBIX, JUISI BO3MOYKHOCTH IOJAJEPKUBATh CBS3b C POJUTEISIMHU (3aKOHHBIMU
MPEICTAaBUTEIISIMU), YIUTHIBATh OCOOEHHOCTH 00YYarOMIerocs Mpu ero 00y4eHHH.

3.14. Xpanenue u 00paboTKa MEPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISATHCS C
UCIOJIb30BAHUEM DJICKTPOHHBIX CHUCTEM, THPEACTABISAIONIMX COOOM COBOKYITHOCTb
NEPCOHATBHBIX JTAHHBIX, COJEPKAIMXCS B 0a3ax JaHHBIX, a TaKke MH(OPMAaIMOHHBIX
TEXHOJOTUH M TEXHUYECKHX CPEJCTB, MO3BOJIAIOIIMX O00padaThIBaTh TAKUE JIaHHBIE C
MCII0JIb30BAHUEM CPEACTB aBTOMATHU3AINH.

be3onacHOCTh NEpCOHANBHBIX AAHHBIX NMPH UX 00paboTKe B MH(OPMALMOHHBIX
cucTeMax OO0ECIEeUUBAeTCsl C TOMOILIBI0 CHCTEMBbl 3alllUThl MEPCOHAIBHBIX JaHHBIX,
BKJIIOYAIOILIEH OpraHU3allMOHHBIE MEPHI M CPEACTBA 3aAIIUTHl HHPOPMALMU, B TOM YHCIIE
mudpoBanbHple  (KpuUnTorpaguueckue) CpeAcTBa,  CpPeACcTBa  MPeNOTBpAIlCHUS
HECAHKIIMOHUPOBAHHOI'O JOCTYyINa, YTEYKH HHGOPMAIMK MO TEXHUYECKHM KaHallaM,
IPOrpaMMHO-TEXHUYECKUX BO3JEHCTBUM Ha TEXHUYECKHE CpelCcTBa 00pabOTKH
NEPCOHANBHBIX JIAaHHBIX, a TaKXe MCHOJIb3yeMble B HH(POPMALMOHHOW CHUCTEME
UH(POPMAIIMOHHBIE TEXHOJIOTUH.

JIuna, A0CTYH KOTOPBIX K ME€PCOHAJIBHBIM JaHHBIM, 00pabaTbiBaeMbIM B
MH(OPMALIMOHHON cucTeMe, HEOOXOAMM JUIsl BBINOJHEHUS CIY)KEOHBIX (TpPYIOBBIX)
00513aHHOCTEH, JTOMYCKAIOTCSl K COOTBETCTBYIOLIEH MH(pOpMAIMM Ha OCHOBAaHUU NPUKa3a
JUPEKTOpa YUpeKIeHUS.

4. IIEPEJTAYA TTEPCOHAJIBHBIX JTAHHBIX

4.1. Ilpu nepenaye NEpCOHANbHBIX JAaHHBIX PAOOTHUKOB, oOOydarommxcs (Ux
poauTenel (3aKOHHBIX MPEACTaBUTENEH)) IPYTrUM IOPUAMYECKUM M (GU3MYECKUM JIULAM
YupexieHrne T0KHO COOMI0AaTh CISAYIOIMHUE TPeOOBaHMUS:

4.1.1. TlepcoHanbHble JaHHbIE HE MOTYT OBITH COOOIIEHBI TPEThell CTOpoHE Oe3
MUCBMEHHOTO  CcOrjlacusi  pa0OTHHMKA, pPOJUTENeNd  (3aKOHHBIX  MPEACTaBUTENICH)
00y4YaroIerocs, 3a UCKJIIOYEHNUEM CITy4aeB, KOT/Ia 3TO HE0OX0AUMO JUIsl PEAYTPEKICHUS
yrpo3bl KHU3HM U 370pPOBBIO PpabOTHHMKA, OOyYaroIlerocs, a Takke B CIydasx,
YCTaHOBJICHHBIX (pe/IepaIbHbIM 3aKOHOM.

4.1.2. JIuua, moayyaroliue IMepcoHalbHbIE JaHHble pa0OTHHKA, O0yYaroIerocs
(ero poauTeneil (3aKOHHBIX MPEACTABUTENEH)) MPEAYNPEKTAOTCSI O TOM, YTO ITHU
JAaHHBIE MOTYT OBITh UCIOJIb30BAHBI JIUIIb B LIEJAX, A1 KOTOPBIX OHU cOO0OIIEeHbI. JIuia,
NoJIyyarolue nepCcoHaIbHbIE JaHHbIE, 00s13aHbI coOnroaaTh pexUM
KOH(pHUIEHIIMAIBHOCTA. JlaHHOE TOJIO)KEHHWE HE paclpoCTpaHseTrcs Ha OoOMeH
NEePCOHATBLHBIMU JTAHHBIMH B TIOPSKE, YCTAHOBJICHHOM (peiepabHbIMU 3aKOHAMH.

4.2. llepenaya mepcOHAIbHBIX JAHHBIX CYOBEKTa IMPEACTABUTEISAM MOXKET OBITH
OCYILECTBJICHA B YCTAHOBJICHHOM JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM MOPSAJIKE TOIBKO B
TOM 00beMe, KOTOPbII HEOOXOAUM JIsl BHIOJIHEHUS YKA3aHHBIMU IPEJICTAaBUTEISIMU HX

byHKIU.



5. [IPABA CYBBEKTOB IIEPCOHAJIBHBIX JTAHHBIX HA OBECIIEYEHUE 3AIIUTHI
INEPCOHAJIbHBIX JTAHHbBIX

5.1. B mensx oOecrieueHusi 3alWTHl MEPCOHAIBHBIX JAHHBIX, XPAHAINIUXCS B
YupexaeHnn, CyObeKThl TIEPCOHABHBIX JAaHHBIX (MX 3aKOHHBIC MPEIACTABUTENN) UMEIOT
paBo:

5.1.1. llonyyars monHYI MHGOPMAIUIO O CBOUX IMEPCOHAIBHBIX TAHHBIX U UX
o0paboTke.

5.1.2. CBoGomHOTO O€CIUIaTHOTO JOCTyma K CBOMM TEPCOHAJIBHBIM JaHHBIM,
BKJIIOYAsi MpPaBO Ha IMOJY4YCHHE KOMUHU JII00OM 3amucH, cojepkaileil MepcoHaIbHbIE
JAHHBIE, 332 WUCKIIOYEHHEM CIy4yaeB, MPEIyCMOTPEHHBIX (enepadbHbIMU 3aKOHAMH.
[Tomydyenue yka3aHHOW MH(OpPMAIMK O CBOMX MEPCOHAIBHBIX JTaHHBIX BO3MOXHO TPHU
JUYHOM OOpalleHnH CyObeKTa MEepCOHANBHBIX JaHHBIX (€r0 3aKOHHOTO MPEACTABUTEIIN)
K JTOJDKHOCTHOMY JIMIY - OTBETCTBEHHOMY 33 OpPraHH3aIMI0 U OCYIIECTBICHHE XPAHCHUS
MEePCOHATBHBIX JTAHHBIX.

5.1.3. TpeboBaTh 00 MCKIIOYCHUH WM WCIPABICHUH HEBEPHBIX WM HEIOITHBIX
MEPCOHANBHBIX JIAHHBIX, & TaK)Ke JAHHBIX, 00pa0OTaHHBIX C HApYyIIEHHEM TpeOOBaHUM
JEHCTBYIOIIETO 3aKOHOAATEIbCTBA. YKa3aHHOE TpeOOBaHUE JOJIKHO ObITh O(POPMIIEHO
MTUCHMEHHBIM 3asBJICHUEM Ha UMsI TUPEKTOPA Y UPEIKICHHUS.

[Ipu otkaze mupexTopa YUpexAeHHs UCKIIOYUTh WIM HCIPABUTH MEPCOHAIbLHbBIE
JTaHHBIC CYOBECKT MEPCOHATBHBIX JAHHBIX (€r0 3aKOHHBIA MPEJACTABUTENb) UMEET IPAaBO
3aBUTh B TIMCHBbMEHHOM BHJE €My CBOEM HECOTJIaCHH, C COOTBETCTBYIOIINM
o0ocHOBaHMEM Takoro Hecoryacus. [lepcoHanbHBIE NaHHBIE OIEHOYHOTO XapakTepa
CyOBEKT TEpPCOHAJBHBIX JaHHBIX (€ro 3aKOHHBIA TMPEJCTaBUTENb) HUMEET TPaBO
JIOTIOJTHUTH 3asIBIICHUEM, BHIPAYKAIOIINM €r0 COOCTBEHHYIO TOUKY 3pEHHUSI.

5.1.4. TpeboBaTh 00 U3BEIIEHUU YUPEXKACHUEM BCEX JIHI], KOTOPHIM paHee ObLIN
COOOIIIEHbI HEBEPHBIE WITH HETIOHbBIE TIEPCOHATBHBIC JaHHBIE 000 BCEX MPOU3BECHHBIX B
HUX UCKITFOUCHUSX, UCTIPABIICHUSX WU JOTIOTHCHHSIX.

5.1.5. O6xxanoBaTh B cyne Jr00Oble HEMpaBOMEpPHbIE ACUCTBUS WM Oe3/1eHCTBUS
YupexaeHus npu o0paboTKe U 3alTUTe €ro MepCOHATBHBIX JaHHBIX.

6. OBA3AHHOCTU CYBBEKTA [TEPCOHAJIBHBIX JJAHHBIX 1O OBECIIEYEHUNIO
JOCTOBEPHOCTU EI'O IEPCOHAJIBHBIX JTAHHBIX

6.1. B nensx obecrneueHus JOCTOBEPHOCTU MEPCOHANBHBIX JTAHHBIX PaOOTHUKU
00s13aHBI:

6.1.1. [Ipu mpueme Ha paboTy B YupekACHHE MPEACTABISATH YINOJTHOMOYEHHBIM
paboOTHUKAM JIOCTOBEpPHBIE CBEJCHUS O cebe B Mopsiake U o0beme, MPeayCMOTPEHHOM
3aKkoHOAaTenbCTBOM Poccuiickon denepannmu.

6.1.2. B ciiyyae u3aMeHeHHs NMEPCOHAIBHBIX JaHHBIX pAaOOTHHKA: (paMHIUsS, UM,
OTYECTBO, aJPec MeCTa >KUTENIbCTBA, MACIOPTHHIC JaHHbBIC, CBEACHUS 00 0Opa3oBaHMH,
COCTOSIHUM 3/10pOBbSl  (BCJIEACTBHE BBISBJICHUS B COOTBETCTBUU C MEAUIMHCKUM
3aKJIIOYCHUEM IPOTUBOMNOKA3aHUN JUI BBIIIOJHEHHUS PAOOTHHUKOM €ro JOJDKHOCTHBIX,
TPYIOBBIX 00sI3aHHOCTEH U T.I1.) COOOIIATh 00 3TOM B TeUCHUE 5 pabouux THEH OT JaThl
VX U3MEHCHUU.

6.2.B memsx  oOecredeHuss  JOCTOBEPHOCTH  MEPCOHAIBHBIX  JTAHHBIX
00yJaroNmuXxCs:



6.2.1. Poqurenu (3aKOHHBIC TPEJACTABUTEIM) OOYUYAIOMIUMXCA TPH MpPHEME B
VYupexaeHue MpPeJoCTaBISIOT YIOJIHOMOYEHHBIM €ro paOOTHHKaM JOCTOBEPHbBIC
CBEJICHUS O ceOe U CBOUX HECOBEPIICHHOJIETHUX JETSIX.

6.2.2. B ciyyae u3MEHEHHUs CBEJIEHUH, COCTaBISIONIMX MEPCOHAIbHBIC JTaHHbBIC
00yyJaroierocsi, poJauTeIN (3aKOHHbBIE MPEJCTABUTEINN) HECOBEPIIIEHHOJIETHETO 00sI3aHbI
B TEUECHHE MeCAIa COOOUTUTH 00 3TOM yIOIHOMOYEHHOMY paOOTHUKY Y UpEKICHHUS.

7. OTBETCTBEHHOCTD 3A HAPYILIEHUE HACTOALIETO ITOJIOXKEHM A

7.1.3a HapymeHue mnopsaka o0paboTku (cOopa, XpaHEHHs, HCIIOIb30BaHMS,
pacipoCTpaHEHUsT M 3alllUThl) NEPCOHAIBHBIX JAHHBIX JOJDKHOCTHBIE JIMI[A HECYT
OTBETCTBEHHOCTh B COOTBETCTBUHM C JEHCTBYIOIINM 3aKOHOIaTEIBCTBOM.

7.2. 3a HapylIeHUE MPAaBWJI XPAaHEHHs] M HCIIOJIb30BAaHUS MEPCOHAIBHBIX AAHHBIX,
MOBJIEKIIee 3a CcoOOM MarepuanbHbI ymiepd paboromaTento, pabOTHUK HECET
MaTepUaJIbHYI0 OTBETCTBEHHOCTb B COOTBETCTBHUM C JACHCTBYIOIIMM TPYAOBBIM
3aKOHOJATEJILCTBOM.

7.3. MarepuanpHblii ymep0, HaHECEHHbI CyOBEKTy MEpPCOHAIBHBIX JAaHHBIX 3a
CYET HEHAJUICKALIEr0 XPaHEHUS U HMCIOJb30BAHUS MEPCOHANBHBIX JAHHBIX, MOJJICKUT
BO3MEILIEHUIO B MOPSJIKE, YCTAHOBIEHHOM JIEHCTBYIOIUM 3aKOHOAATEIbCTBOM.

7.4. YapexxJieHle BIpPaBE OCYILECTBIATh 0€3 YBEJIOMIIEHUS YIOJHOMOYEHHOTO
opraHa IO 3allUTe IMpaB CYOBEKTOB MEPCOHANBHBIX JAaHHBIX JHIIb 00paboOTKy
CJIEIYIOUIMX MEPCOHATBHBIX JaHHBIX:

— OTHOCSIIIMXCS K CYOBEKTaM IE€PCOHANbHBIX JIAaHHBIX, KOTOPBIX CBS3BIBAIOT C
OIIepaTopoM TPYI0BbIE OTHOLIEHUS (paOOTHUKAM);

— MOJyYEHHBIX OINEpPaTOpPOM B CBSI3U C 3aKIIOYEHHEM JOrOBOpa, CTOPOHOM
KOTOpPOTO SfBJIAETCA CYOBEKT MEPCOHAIBHBIX JaHHBIX (0Oydaromiuiics U Ap.), eciu
NIEPCOHAJIbHBIE JIaHHBIE HE PACHpPOCTPAHSIIOTCS, a TAK)KE HE MPENOCTABISAIOTCA TPEThUM
aunam 0e3 cornacus cyObeKTa MEepCOHANbHBIX JAHHBIX W UCHOJB3YIOTCS YUpeXIeHUEM
UCKJIIOYUTENBHO ISl MCIIOJMHEHMs] YKa3aHHOIO JOroBOpa M 3aKIIOUEHUsS JI0TOBOPOB C
CyOBEKTOM NEePCOHATIBLHBIX JTAHHBIX;

— SIBJIAIOIIUXCS O0IIeI0CTYITHBIMU MIEPCOHATIBHBIMU IaHHBIMU;

— BKJIIOYAIOIUX B ceO0sl TOJbKO (aMuiINM, HMMEHa M OT4eCTBa CYOBEKTOB
NEPCOHATBHBIX IaHHBIX;

— HEOOXOJUMBIX B IENAX OJHOKPATHOTO TMPOIyCKa CYOBEKTa IEepPCOHATbHBIX
JAHHBIX HA TEPPUTOPUIO YUPEXKICHUS UM B UHBIX aHAJIOTMYHBIX LENSIX;

— BKJIIOYEHHBIX B UH(OPMAIIMOHHBIE CUCTEMBI IEPCOHATIBHBIX JTaHHbBIX, UMEIOLIUE
B COOTBETCTBHU C (eiepalibHbIMU 3aKOHAMU CTaTyc (hesiepanbHbIX aBTOMATU3UPOBAHHBIX
UHPOPMAIIMOHHBIX CHCTEM, a TaKXK€ B TOCYIapCTBEHHbIE WH(POPMAIIMOHHBIE CHCTEMBI
NEPCOHANBHBIX JaHHBIX, CO3JaHHBbIE B LESAX 3alIMThl 0€30MacHOCTU TOCyJapcTBa U
OOLIECTBEHHOr' 0 MOPSAAKA;

— oOpabaTbIBaeMbIX 0€3 MCIIOJIb30BaHUS CPEICTB aBTOMATU3AIMU B COOTBETCTBHH
¢ (QenepanbHbIMU 3aKOHAMHU WJIM UWHBIMM HOPMATHBHBIMU TPAaBOBBIMU aKTaMU
Poccuiickoit ~ denepanuu, ycTaHaBIMBAIOUIMMH  TpeOOBaHHS K  OOECHEYEHHIO
0€30MacHOCTH TMEPCOHAIBHBIX MAHHBIX NMPH HX OOpabOTKe M K COOJIIOJICHUIO TpaB
CyOBEKTOB NMEPCOHATBHBIX JTaHHBIX.

Bo Bcex ocTanbHBIX ciaydasx YdpexacHue (IUpexTop U (M) yIOJHOMOYCHHBIC
UM JIHIa) 00s3aHbl HAMPABUTh B YINOJHOMOYEHHBIH OpraH IO 3alIUTe MpPaB CyObEKTOB
NEPCOHAIBHBIX IaHHBIX COOTBETCTBYIOIIEE YBEAOMIICHHE.



